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Abstract 
     This document is used in conjunction with the SABOR MLS Rules & Regulations in order to 

assist MLS Participants and Subscribers in the proper management and use of listing data. 
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Overview 
This document is to be used in conjunction with the SABOR MLS Rules & Regulations in order to assist 

MLS Participants and Subscribers in the proper use and management of listing data. 

General Listing Database and Private Listing Database 
SABOR offers two different listing databases: General Listing Database and Private Listing Database. 

Both databases can be accessed via the same MLS system, connectMLS. 

 

General Listing Database 

The SABOR MLS’s General Listing Database (“GLD”) is the primary database for Participants to provide 

listings with numerous property information fields, integrated accessory tools and broad distribution 

mechanisms such as Syndication, IDX, VOW, and Broker Back Office feeds. Only listings with an exclusive 

right to sell or exclusive agency agreement may be placed in the GLD. 

Private Listing Database 
The SABOR MLS’s Private Listing Database (“PLD”) is a separate, ancillary database for Participants to 

provide listings with minimal property information fields, which are only authorized for distribution 

inside of the connectMLS system to other agents and appraiser customers. Only listings with an 

exclusive right to sell or exclusive agency agreement may be placed in the PLD. For more details on the 

Private Listing Database rules, please see the SABOR MLS Rules & Regulations. 

Rooms and Room Counts 
Note: The following definitions are for SABOR MLS purposes only. In the event of a conflict between 

the following definitions and any National, State, or Local, Statute, Code, or Ordinance or any 

applicable building code, all room definitions and counting rules given below shall be superseded by 

the conflicting Statute, Code, Ordinance, or applicable municipality building codes/standard.  

 

Levels & Definitions 
Level Code 

Basement B 

Walkout Basement W 

Lower Level L 

Main (Entry) Level 1 

Second Level 2 

Third Level  3 

Fourth Level 4 

Attic A 

 

Basement (B): A basement area shall be defined as an area whose floor is located more than 
50% below adjacent grade level. (Walkout and English basements are 
considered above grade level). 
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Lower Level (L): Lower level shall be defined as an area that is not more than 50% below 
adjacent grade level (includes English Basement).  

Walk Out Basement (W): A walk-out basement shall be defined as a basement with at least one side 
whose floor is at grade level with access to grade level, and floor level shall be 
defined as “W” (Walkout).  

Main Level (1): The main level is defined as the Entry Level to the Property.  

Second Level (2): The second level is defined as the first level above the Entry Level to the 
Property. 

Third Level (3): The third level is defined as the second level above the Entry Level to the 
Property. 

Fourth Level (4): The fourth level is defined as the third level above the Entry Level to the 
Property. 

Attic Level (A): The attic level is defined as a level immediately below the eaves of a roof. An 
Attic Level may or may not be finished. 

Room Names & Definitions 

ROOM  
• A room is defined as improved, heated living space, excluding bathrooms and utility space 
• This definition excludes unheated areas such as porches, breezeways, sunrooms, attics, and 

utility areas such as laundry rooms, mud rooms, and foyers. Unheated and unfinished areas can 
be added to listing details; however, they do not count as rooms. 

• A room can be open on one, two or three sides. This includes lofts, open concept rooms which 
lack one or more walls, tandem rooms, sitting rooms, and other heated rooms. 

• A room does not have to have a minimum square foot qualification.  
• Basement bedrooms (50% below adjacent grade level) may NOT be included in total bedrooms 

count.  
 

ATTIC 
• To qualify as Attic Rooms, the attic must have a permanent access (i.e., staircase). Attics with 

“pull down” staircases do not qualify. 

BATHROOMS 
• Bathrooms are defined as either Half Bathroom or Full Bathrooms (see definitions). 

 

BEDROOM  
• Basement bedrooms (50% below adjacent grade level) may NOT be included in total bedrooms 

count.  
• A bedroom is defined as a private room closed off from another living space, which does not have 

its only entrance from another bedroom.  
• This definition will meet appraiser standards for bedrooms and would exclude tandem rooms.  
• A room without a closet is countable as a bedroom.  

 

DETACHED GUEST DWELLING 
• A Detached Guest Dwelling refers to an independent living space that is separated from the main 

residence on a property. Key Characteristics of a such a dwelling must include:  
• The interior of the dwelling is finished, indicating that the floors and walls have been fully 

constructed, surfaced, and treated.   
• The dwelling is equipped with a system that provides heating, cooling, and ventilation.  
• The dwelling includes a complete bathroom that features at least a toilet, sink, and shower or 

bathtub.   



 

5 
 

ENTRY AND LEVELS 
• If upon entry into the property from the primary entrance, one must immediately go either up or 

down steps to enter a room, that level is not considered for Room Level counting purposes. 
Example: When entering a Raised Ranch, you enter a foyer/entryway and can either go up or 
down steps. That level is not the Main level. Agents must choose which level is the main level of 
the residence (appropriate to the property), and other levels are described in relation to that main 
level.  

 

FULL BATHROOM  
• To qualify as a full bathroom in the BTH field, the bathroom must comprise of at least three of the 

following components: a bath, a shower (shower head or shower stall), a sink, and a toilet. 
Rough-ins may not be counted toward the three-component requirement. 

• Basement or lower level bathrooms may be counted in the total full bath field.  
 

HALF-BATHROOM  
• A half-bathroom shall be defined as having a functional sink (regardless of type and style) and 

toilet. Rough-ins may not be counted towards the two-component requirement.  
• Basement or lower level half-bathrooms may be counted in the total half bath field.  

 

HEATED  
• To qualify as “heated” there must be a permanently attached or ducted heating source within the 

room.  

 

LOFT AREA  
• A loft area may be counted as a room but not as a Bedroom.  

 

SITTING ROOM  
• A sitting room shall not count as a Bedroom.  

 

TANDEM BEDROOMS  
• Tandem rooms used as bedrooms, while may be entered as two separate Rooms, are countable 

as only a single Bedroom.  

Listing Status 
There are different listing statuses that convey information to the viewer regarding its on-market/off- 

market state, whether or not it is under a contract to be conveyed, and whether or not a transaction has 

been finalized. Definitions and abbreviations follow below: 

General Listing Database Statuses 

NEW (NEW) 
• NEW is the first listing status assigned to a listing upon entry in the General Listing Database. 

NEW status indicates there is a valid Exclusive Right to Sell, Exclusive Right to Lease, or Exclusive 

Agency agreement with the seller/landlord, and the property is available for sale or for rent 

(dependent on Property Class). The listing will remain in NEW status for 10 days if unmodified, 

and then will automatically be converted to Active (ACT) status. NEW is an on-market status. 
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ACTIVE (ACT) 
• There is a valid Exclusive Right to Sell, Exclusive Right to Lease, or Exclusive Agency agreement 

with the seller/landlord, and the property is available for sale or for rent (depending on Property 

Class). ACT is an on-market status. ACT is not in a time-based status (NEW, BOM, EXT, PCH), and 

the listing will remain in ACT status until: 

o there is a change in price 

o the Expiration Date passes 

o there is a valid contract for sale or lease 

o the listing is cancelled or withdrawn from the market. 

BACK ON MARKET (BOM) 
• When listings return back on the market under the same listing agreement as previous, it is 

placed in BOM status. Some examples of when BOM status is used include:  

o When a listings’ withdrawn condition has been lifted 

o When a contract for purchase or lease has been terminated   

o When a listing is corrected from an inaccurate move to an off-market status. 

• BOM is an on-market, time-based status. The listing will remain in BOM status for 10 days if 

unmodified, then it will automatically be converted to Active (ACT) status. 

EXTENDED (EXT) 
• The listing’s Expiration Date field entry has been modified to a later date. If unaltered, a listing 

will remain in EXT status for 10 days, and then will automatically be converted to Active (ACT) 

status. EXT is an on-market, time-based status. 

PRICE CHANGE (PCH) 
• The listing’s List Price field entry has been modified. The listing will remain in PCH status for 10 

days if unmodified, and then will automatically be converted to Active (ACT) status. PCH is an 

on-market, time-based status. 

ACTIVE OPTION (AO) 
• The listing has a valid, fully executed contract for purchasing the property, and contingencies 

exist. The buyer has elected to purchase an option period, during which inspections, attorney 

review, etc. may take place and the buyer may elect to terminate the contract for purchase 

without recourse. When a listing has a fully executed contract with an Option Period, it shall be 

placed in AO status, regardless of whether earnest money has been properly deposited. Active 

Option (AO) is not in a time-based status (NEW, BOM, EXT, PCH), and the listing will remain in 

AO status until modified or the listing expires. 

ACTIVE RIGHT OF FIRST REFUSAL (RFR) 
• The listing has a valid, fully executed contract for purchasing the property, contingencies exist, 

and the contracted buyers have a right of first refusal. The contract is either beyond its Option 

Period (see Active Option for details) or it did not have an Option Period. When a listing has a 

fully executed contract and it is not in an Option Period, it shall be placed in RFR status until 

such time as all contingencies of the contract have been satisfied or the purchase contract is 

terminated. Listings in RFR status are considered on-market, as the sellers are seeking backup 

offers to the existing purchase contract. Active Right of First Refusal (RFR) is not in a time-based 
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status (NEW, BOM, PCH), and the listing will remain in ACT status until modified or the listing 

expires. Active RFR is not in a time-based status, and the listing will remain in RFR status until 

modified or the listing expires. 

ACTIVE/APPLICATION RECEIVED (AR) 
• The rental listing has received applications for lease that are being reviewed. The listing 

agreement is still active. This listing status would be similar to Active Option for a for-sale listing. 

AR is not a time-based status, and the listing will remain in AR status until modified or the listing 

expires. 

PENDING (PND) 
• The listing has a valid, fully executed contract for purchasing the property, contingencies either 

do not exist or have all been satisfied, and closing is anticipated. Listings in PND status are 

considered off-market, as the only remaining step for the listing is closing. Pending (PND) is not 

in a time-based status, and the listing will remain in PND status until modified or the listing 

expires. 

PENDING SHOW FOR BACKUP (PSB) 
• The listing has a valid, fully executed contract for purchasing the property, contingencies either 

do not exist or have all been satisfied, closing is anticipated, and the sellers are looking for 

backup offers in the event the existing contract falls through. Listings in PSB status are 

considered off-market, as the only remaining step for the listing is closing; however, showings 

and backup offers may still occur. PSB is not in a time-based status, and the listing will remain in 

PSB status until modified or the listing expires. 

EXPIRED (EXP) 
• The listing agreement is no longer valid because it is beyond the expiration date. EXP listings are 

considered off-market, and the listing will remain in EXP status. 

CANCELLED (CAN) 
• The listing agreement is no longer valid because it has been cancelled in writing by the seller and 

the cancellation has been accepted by the listing broker. CAN listings are considered off-market, 

and the listing will remain in CAN status. 

WITHDRAWN (WDN) 
• The listing agreement is still in effect; however, the property is unable to be shown. This can 

occur for many reasons, including but not limited to a temporary COVID quarantine and work 

completion on the property. WDN is considered an off-market status because consumers cannot 

schedule showings, and the listing will remain in WDN status until placed Back On Market (BOM) 

or the listing expires (EXP). 

SOLD (SLD) 
• The listing is no longer on the market because the purchase transaction has been completed. 

Title has been conveyed to the new owner. SLD listings are considered off-market, and the 

listing will remain in SLD status. 
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RENTED (RNTD) 
• The listing is no longer on the market because the lease transaction has been completed. RNTD 

listings are considered off-market, and the listing will remain in RNTD status. 

 

Private Listing Database Statuses 

ACTIVE – PRIVATE (PRV-ACT) 
• PRV-ACT is the first listing status assigned to a listing upon entry in the Private Listing Database. 

PRV-ACT status indicates there is a valid Exclusive Right to Sell, Exclusive Right to Lease, or 

Exclusive Agency agreement with the seller/landlord, and the property is available for sale or for 

rent (depending on Property Class). PRV-ACT is an on-market status. A listing will remain in PRV-

ACT status until: 

o the Expiration Date passes 

o there is a valid contract for sale or lease 

o the listing is cancelled or withdrawn from the market. 

UNDER CONTRACT – PRIVATE (PRV-CON) 
• PRV-CON indicates the listing has a valid, fully executed contract for purchasing or leasing the 

property. PRV-CON is an on-market status. A listing will remain in PRV-CON status until: 

o the Expiration Date passes 

o the listing closes and title is conveyed 

o the listing is cancelled or withdrawn from the market 

o the contract is terminated and the listing is placed in an on-market status. 

EXPIRED – PRIVATE (PRV-EXP) 
• The listing agreement is no longer valid because it is beyond the expiration date. PRV-EXP 

listings are considered off-market, and the listing will remain in PRV-EXP status. 

CANCELLED – PRIVATE (PRV-CAN) 
• The listing agreement is no longer valid because it has been cancelled in writing by the seller and 

the cancellation has been accepted by the listing broker. PRV-CAN listings are considered off-

market, and the listing will remain in PRV-CAN status. 

SOLD – PRIVATE (PRV-SLD) 
• The listing is no longer on the market because the purchase transaction has been completed. 

Title has been conveyed to the new owner. SLD listings are considered off-market, and the 

listing will remain in SLD status. Disclosure of Sold Price is optional for listings in PRV-SLD status. 

General Listing Database Status Similar Private Listing Database Status On/Off Market 

NEW PRV-ACT On-Market 

ACTV PRV-ACT On-Market 

BOM PRV-ACT On-Market 

EXT PRV-ACT On-Market 

PCH PRV-ACT On-Market 

BOM PRV-ACT On-Market 

AO PRV-CON On-Market 
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RFR PRV-CON On-Market 

PND PRV-CON Off-Market 

PSB PRV-CON Off-Market 

EXP PRV-EXP Off-Market 

WDN PRV-WDN Off-Market 

CAN PRV-CAN Off-Market 

SLD PRV-SLD Off-Market 

RNTD PRV-SLD Off-Market 

 

Property Classes 
 

SINGLE RESIDENTIAL 
• This is the most common residential property class. If the property is filed with the county tax 

assessor’s office with a Property Use Description = Single Family, this is the correct property 

class. 

CONDOMINIUM 
• This residential property class includes for sale listings of property with condominium 

ownership. If the property is filed with the county tax assessor’s office with a Property Use 

Description = Single Family, Improvement = Condo, and Land > Description includes “Condo”, 

this is the correct property class. 

MULTI-FAMILY (2-8 UNITS) 
• This residential property class includes listings wherein 2-8 physically connected, multi-family 

zoned units are being listed and sold in a single building or property. Typically, these are small 

apartment buildings or flats. If there are more than 8 units in the building, the listing should be 

filed under Commercial Improved Property. 

LOTS & ACREAGE 
• This residential property class includes listings of residential vacant lots and acreage property. 

RESIDENTIAL RENTAL 
• This residential property class includes single unit rental listings, regardless of physical 

descriptors or ownership. 

COMMERCIAL IMPROVED PROPERTY 
• This commercial property class includes listings of commercially zoned buildings and their 

property. 

COMMERCIAL LAND/UNIMPROVED  
• This commercial property class includes listings of commercially zoned property that do not 

have buildings upon them. 
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FARM & RANCH 
• This agricultural property class includes listings of farmland or ranch property. Appropriate 

zoning is required for this class. 

CROSS PROPERTY 
• This Class is used when searching across multiple Property Classes. 

 

Miscellaneous Field Definitions 
 

SUB-AGENCY 
• A sub-agent is a real estate agent or broker who works with a listing agent to help sell a 

property, representing the seller's interests and owing fiduciary duties to the seller and listing 

broker. Unlike a buyer's agent, the sub-agent does not represent the buyer but may assist in 

showing the property or providing other services to an unrepresented buyer. While the sub-

agent must remain loyal to the seller and cannot act in ways that harm the seller's interests, the 

buyer can still expect honest treatment from the sub-agent.   


